Filling in the GAP
· Download a Gold Notification form from the Downloads page of the website. But if I’ve e-mailed one to you then use that.
· Single click on a grey box – it will go black – and type in your response.

· Double click on a grey box with a square outline. A dialogue will appear that will enable you to check the box.

· In the Personal Details section you are invited to choose between badge, brooch and pin. Below is an out-of-focus photo of the badge and pin. As you will see, the pin (most of which is hidden behind the lapel of your jacket) is a great deal more discreet than the badge (to give an idea of scale, the badge is 1.7 cm high) 

· I have pre-filled the Operating Authority box on the first page.

· If I know these details on the back page, I may have sent you a form with this information pre-filled. Otherwise, you should fill them in from the start and stop dates in your Bronze, Silver and Gold books. It is vital that the periods for any one activity (Skill, say) do not overlap at the various levels: i.e. Silver Skill can’t start until Bronze Skill has finished.
If you make a mess at any stage, use the undo arrow: you want to keep the form as pristine as possible. If you are in doubt about anything, please e-mail the form, in its current state, to me with your question. When we have agreed that the electronic version is right, then you will print it out and sign your bit at the end of page 2. It will same a great deal of time – perhaps a month or more – if I can take this form in to the office with the book. When you bring the two items to me, I will fill in my bit at the end of page 2 before taking it in to HQ.
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